
I Volunteer! How can I log my hours? 
 

 
Thank you for serving your community and helping the Volunteer Center reach our goal 
of 4,000 hours of service by December 31, 2012!  
 
Before you can log your hours, you must be registered as a volunteer on our website – 
this is easy to do and takes about 1-2 minutes. 
 
If you are not yet registered, here are the quick steps: 
 

1) visit www.volunteerduluth.org and click on the blue Volunteer Now button 
 
2) Click on the Register link below the Why Sign Up? Tab 

 
 

 
 

 

3) Fill out the required information - *NOTE only a username, first and last name, 
and an e-mail address are required.  

 

4) If you’d like, you can answer more questions for demographic information. 
 

5) Click “next” and you are registered! Now you can personalize our website by 
logging your hours, saving searches, and requesting information. 

 
 

 



NOW you are ready to log your hours! 
 

1) Once logged in, you’ll see a welcome message. To the right, click on the “log your 
hours” link. 

 

              
 
 

2) First, you’ll need to find the agency you volunteered at. Type in the name of the 
agency – even if it’s not perfect, it should show up (for example: typing in 
“railroad” will bring up “Lake Superior Railroad Museum”). 

 

        
 
 

*The organization you volunteered with will appear if it is an affiliate of the 
Volunteer Center 



 

3) Once you find the agency and click on it, you can enter the date that you 
volunteered and the amount of hours you volunteered.  

 
4) Click OK and you are all done! An e-mail will be sent to the agency’s Volunteer 

Coordinator who will then confirm your hours. Feel great about your service to the 
community, and check the Volunteer Center homepage to see the Push for 4,000 
thermometer rise! 

 
 
 


